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Y
es

N
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D
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L
ocation

R
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m
endations

M
ade

D
ate

C
orrected

Section A
G

eneral

1. 
W

ritten D
isaster Plan (fire, earthquake,

hurricane, tornado, violence, as applicable)

2. 
E

vacuation Plans posted

3. 
A

ssem
bly room

 occupant capacity posted

4. 
T

w
o fire drills conducted during first m

onth of
school. O

ne drill per m
onth during the

rem
ainder of the school year

5. 
Fire alarm

 system
 tested during drills

6. 
A

utom
atic sprinkler system

s receive annual
professional m

aintenance

7. 
E

arthquake or other drills, as required by local
jurisdiction

8. 
D

orm
itory fire drills conducted at least

quarterly

9. 
Fire extinguishers properly placed and current
tag. (Inspected and m

aintained annually by
licensed technician)

10. School personnel visually inspect extinguishers
m

onthly for adequate pressure or tam
pering

11. L
ighting adequate

12. G
ood housekeeping

13. D
oors in good repair

14. E
xit doors open in direction of exit travel

15. A
ll exit doors kept unlocked during occupancy
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16. M
ain exit doors equipped w

ith panic hardw
are

17. L
ocking and chain devices prohibited on panic

hardw
are

18. B
uilding free from

 signs of roof of pipe
leakage

19. W
indow

s free of cracks and breaks

20. E
lectrical w

iring in good repair

21. C
overed trash containers throughout

22. G
FC

I Protection w
ithin 6’ of sinks, etc.

Section B
E

lectrical/M
echanical R

oom
s

1. 
M

ultipurpose fire extinguisher provided

2. 
Sm

oke/heat detectors provided

3. 
3-foot clearance m

aintained in front of and
below

 electrical panels and equipm
ent

4. 
R

oom
 is free of flam

m
able and com

bustible
storage

5. 
A

ccess door fire rated and self-closing

6. 
M

echanical, electrical and air-conditioning
system

s inspected and serviced annually

7. 
G

ood H
ousekeeping

8. 
N

o holes in w
alls or ceilings (poke-throughs)

Section C
C

orridors/H
allw

ays

1. 
C

orridors, exits and stairs free of storage or
other obstructions

2. 
A

ll dead-end corridors properly labeled

3. 
E

xit signs and lights in place and w
orking

properly

4. 
Sm

oke/fire doors kept closed
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5. 
E

m
ergency lighting in place/tested/operating

properly

6. 
Fire extinguishers provided and tagged

Section D
W

alking and W
orking Surfaces

1. 
Floor surfaces, steps, etc. in good repair

2. 
U

niform
 step heights on stairs

3. 
H

andrails at all steps

4. 
H

andrails properly secured

5. 
M

id-rails on open sides of steps

6. 
R

ails, m
id-rails and toe boards for balconies

and overhead storage

7. 
Floors free of tripping hazards and slippery
surfaces

8. 
“W

et Floor” signs used after m
opping

operations

9. 
C

arpets free of tears and w
rinkles

10. Floor openings properly guarded

11. Full-length glass doors and w
indow

s properly
m

arked w
ith trim

 or decals

12. Proper lighting.

Section E
C

afeteria/K
itchen

1. 
H

ood and duct fire suppression w
ith sem

i-
annual service/ m

aintenance (tag current)

2. 
M

ulti-purpose extinguisher provided/tagged

3. 
V

ents/filters cleaned regularly – docum
ented

4. 
Sm

oke/heat detectors in good repair

5. 
Food is not stored on floors

6. 
Food in coolers/freezers covered
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7. 
Safety latches on all coolers/freezers

8. 
Floors kept clean/free of spills

9. 
Portable signs used to indicate w

et
floors/hazards in kitchen and lunchroom

10. A
ll exits clearly m

arked w
ith visible approved

signs

11. T
ables and chairs in good repair

12. U
nused folding chairs and tables stored in

racks – not leaned against w
alls

13. Periodic knife sharpening

14. Steel m
esh gloves used w

hen cutting foods

15. B
ow

l lock handles operable and used on
H

obart m
ixers

16. H
ot w

ater tanks secured and equipped w
ith

pressure relief valves

17. H
ot Foods H

eld A
bove 140°F. (60°C

.)

18. C
old Foods H

eld B
elow

 40°F. (4.4°C
.)

19. Freezer A
t 0°F. (-17.8°C

.)

20. G
FC

I Protection w
ithin 6’ of sinks, etc.

Section F
O

ffices/W
orkroom

s

1. 
Fire extinguisher available/tagged

2. 
E

lectrical cords/plugs in good repair

3. 
A

isles and lanes free of electrical cords, phone
cords or other hazards

4. 
N

o extension cords used (lim
ited pow

er strip
use acceptable)

5. 
Finger guards on paper cutters, and cutting arm
stays up w

hen raised and released
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6. 
G

ood housekeeping in storage room
s

7. 
G

ood ergonom
ic positioning of com

puter
w

orkstations

8. 
A

dequate access to equipm
ent

Section G
Science R

oom
s/L

abs

1. 
H

eat/sm
oke detectors present w

here open
flam

e used

2. 
N

on-asbestos fire blankets provided

3. 
E

m
ergency eyew

ash provided/tested regularly

4. 
E

m
ergency show

er provided/tested regularly

5. 
Safety goggles provided and used

6. 
Fire E

xtinguisher w
ith current tag

7. 
First aid kit provided/m

aintained

8. 
C

hem
ical containers labeled and stored

properly

9. 
M

aterial Safety D
ata Sheets (M

SD
S) for all

chem
icals

10. Posted lab safety rules/procedures

11. G
ood housekeeping

12. E
m

ergency gas shutoffs in each lab

13. G
FC

I Protection w
ithin 6’ of sinks, etc.

Section H
G

eneral C
lassroom

s

1. 
A

isles and lanes free of electrical cords, phone
cords or other hazards

2. 
Finger guards on paper cutters, and cutting arm
stays up w

hen raised and released

3. 
H

azardous chem
icals stored in locked cabinets

or out of the reach of children



Y
es

N
o

D
escription

L
ocation

R
ecom

m
endations

M
ade

D
ate

C
orrected

6 of 13
A

R
M

 5/02

4. 
A

udiovisual equipm
ent strapped to w

ide-base,
stable carts

5. 
G

ood housekeeping in storage closets

6. 
G

FC
I Protection w

ithin 6’ of sinks, etc.

7. 
N

o extension cords used (lim
ited pow

er strip
use acceptable)

8. 
E

vacuation Plans posted in each classroom

9. 
Fire retardant paper used for decorations

Section I
Industrial A

rts/Shop

1. 
Sm

oke/heat detectors provided

2. 
Sprinkler system

 provided/serviced and tagged

3. 
Fire extinguisher(s) w

ith current tag

4. 
N

on-asbestos fire blanket

5. 
E

m
ergency eyew

ash provided and tested

6. 
E

m
ergency show

er provided/tested regularly
(if needed)

7. 
Safety glasses provided and used

8. 
First aid kit provided and m

aintained

9. 
M

aterial Safety D
ata Sheets (M

SD
S)

m
aintained for all chem

icals/hazardous
m

aterials

10. Pow
er shutoffs provided/accessible

11. L
ockout/tagout procedures in place

12. A
dequate equipm

ent operating space

13. A
isles m

arked around equipm
ent

14. M
achine guards provided and used

15. R
adial arm

 head returns to starting position
w

hen released
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16. A
ll electrical equipm

ent double-insulated or
grounded

17. E
lectrical cords/plugs in good repair

18. E
lectrical panels accessible (3-feet clearance)

19. D
ust collection system

s provided and
m

aintained

20. G
ood ventilation provided

21. Spray booths filtered/sprinklers
provided/explosion-proof fixtures and boxes

22. G
ood housekeeping

23. Safety rules posted

24. O
ily rags stored in covered containers

25. Flam
m

ables stored in flam
m

able storage
cabinet

26. C
om

pressed gas cylinders properly secured

27. O
verhead storage prohibited unless O

SH
A

approved ladders, railings and toe boards are
provided

Section J
G

ym
nasium

s/A
uditorium

s

1. 
E

m
ergency lighting provided and m

aintained

2. 
L

ighted exit signs provided and m
aintained

3. 
Fire extinguishers properly located/tagged

4. 
A

ccess to exits unobstructed

5. 
B

leachers/seating in good repair

6. 
Sm

oke/heat detectors over stage

7. 
Sprinklers over stage

8. 
C

urtains/scenery treated w
ith flam

e retardant

9. 
A

ccess to catw
alks/elevated stairs controlled



Y
es

N
o

D
escription

L
ocation

R
ecom

m
endations

M
ade

D
ate

C
orrected

8 of 13
A

R
M

 5/02

10. Fly w
eights ropes, cables in good repair

11. E
lectrical w

iring for stage lights
grounded/m

aintained

12. Storage of com
bustibles lim

ited

13. G
ood housekeeping

Section K
L

ocker R
oom

s

1. 
E

m
ergency lights provided/m

aintained

2. 
A

ccess to exits in good repair

3. 
L

ockers secured to w
alls

4. 
L

ighting fixtures sealed

5. 
G

FC
I Protection w

/in 6’ of sinks, etc.

6. 
H

ousekeeping is adequate

7. 
N

o lint buildup behind clothes dryers

Section K
M

aintenance Shops

1. 
Sm

oke/heat detectors provided

2. 
Sprinkler system

 provided/serviced and tagged

3. 
Fire extinguisher(s) w

ith current tag

4. 
N

on-asbestos fire blanket

5. 
E

m
ergency eyew

ash provided and tested

6. 
E

m
ergency show

er provided and tested (if
needed)

7. 
Safety glasses provided and used

8. 
First aid kit provided and m

aintained

9. 
M

aterial Safety D
ata Sheets (M

SD
S)

m
aintained for all chem

icals/hazardous
m

aterials

10. Pow
er shutoffs provided/accessible
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11. L
ockout/tagout procedures in place

12. A
dequate equipm

ent operating space

13. A
isles m

arked around equipm
ent

14. M
achine guards provided and used

15. R
adial arm

 head returns to starting position
w

hen released

16. A
ll electrical equipm

ent double-insulated or
grounded

17. E
lectrical cords/plugs in good repair

18. E
lectrical panels accessible (3-feet clearance)

19. G
ood ventilation provided.

20. D
ust collection system

s provided and
m

aintained

21. Spray booths filtered/sprinklers
provided/explosion proof fixtures and boxes

22. H
ousekeeping is adequate

23. Safety rules posted

24. Flam
m

ables stored in flam
m

able storage
cabinet

25. Flam
m

ables kept aw
ay from

 open flam
e, hot

surfaces and electrical exposure

26. O
verhead storage prohibited unless O

SH
A

approved ladders, railings and toe boards are
provided

27. L
adders in good repair

28. O
nly fiberglass or w

ood ladders used near
electrical exposures

29. O
ily rags and m

ops stored in covered
containers.
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30. C
om

pressed gas cylinders properly secured

Section L
H

om
e E

conom
ics

1. 
Sm

oke/heat detectors provided

2. 
N

on-asbestos fire blanket provided

3. 
Fire extinguisher available/tagged

4. 
E

lectrical cords/plugs in good repair

5. 
E

m
ergency gas shut-offs provided/accessible.

6. 
Safety rules posted

7. 
G

FC
I Protection w

ithin 6’ of sinks, etc.

Section M
B

uilding E
xterior

1. 
Sidew

alks in good repair

2. 
Parking lots in good repair

3. 
H

andrails provided on all steps

4. 
W

eeds, trees, shrubs, trash adequately
controlled

5. 
N

o broken w
indow

s

6. 
B

rickw
ork in good condition

Section N
Security

1. 
E

m
ploym

ent applications required

2. 
E

m
ployee background checks perform

ed

3. 
Facility access controlled (fenced and gated)

4. 
K

ey control m
easures in effect

5. 
Facility periodically re-keyed

6. 
N

ight w
atch

7. 
L

ighting adequate

8. 
W

ritten w
eapons policy
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9. 
Shrubbery trim

m
ed to elim

inate
shadow

s/hiding areas

Section O
E

m
ployee Safety

1. 
A

dult and student em
ployees trained and

experienced for tasks/equipm
ent operated, etc.

2. 
T

raining docum
ented

3. 
C

hem
ical/H

azardous M
aterial training

provided

4. 
M

aterial Safety D
ata Sheets (M

SD
S)

m
aintained for all chem

icals

5. 
Fall protection equipm

ent used per O
SH

A
standards

6. 
L

ockout/tagout policy in place

Section P
T

ransportation

1. 
Scheduled m

aintenance of ow
ned and non-

ow
ned vehicles used in school activities

2. 
V

ehicle m
aintenance docum

ented

3. 
V

ehicles have current registration

4. 
V

ehicle use restricted only to official school
activities

5. 
K

eys rem
oved and vehicles locked w

hen not in
use

6. 
V

ehicles w
ith a passenger capacity of 15 or

m
ore, and crossing state lines, registered w

ith
U

S D
epartm

ent of T
ransportation (state law

s
m

ay vary)

7. 
U

S D
epartm

ent of T
ransportation # posted

prom
inently in applicable vehicles

8. 
Seat belt policy strictly enforced for drivers
and passengers
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9. 
D

river T
raining for vans w

ith a passenger
capacity of 15 or m

ore (state law
s m

ay vary);
busses; 1-ton trucks or larger; sem

i truck/trailer
rigs

10. Policy forbidding staff and/or students in back
of pickups and/or trucks

11. D
rivers required to adhere to approved routes

12. D
rivers not allow

ed to carry unauthorized
passengers

13. D
rivers com

plete daily vehicle check-off list

14. D
rivers com

plete a driver’s application form

15. D
rivers at least 21 years of age

16. D
rivers in good health

17. D
river’s license current and suitable for the

type of vehicle being driven

18. N
o m

ore than tw
o traffic citations during the

past three years

19. N
o at-fault accidents during the past three

years

Section Q
F

irst A
id

1. 
Specific area set aside for m

edical aid

2. 
A

ll m
edicines and equipm

ent locked aw
ay and

strictly controlled

3. 
E

ach activity accom
panied by adult supervisors

certified in first aid

4. 
First aid kits located throughout the school
facilities

Section R
P

laygrounds

1. 
Playground com

plies w
ith C

onsum
er Product

Safety C
om

m
ission guidelines (D

ow
nload free

H
andbook for P

ublic P
layground Safety at

http://w
w

w
.cpsc.gov)
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H
andbook for P

ublic P
layground Safety at

http://w
w

w
.cpsc.gov)

2. 
R

esilient m
aterials beneath equipm

ent

3. 
A

dequate separation from
 equipm

ent

4. 
N

o splinters or projections

5. 
E

quipm
ent and surfaces inspected and

m
aintained

6. 
Supervision present

Section S
A

ctivities/F
ield T

rips

1. 
Field T

rip Pre-Planning (See the Field
T

rip/O
uting Planner at w

w
w

.adventistrisk.org)
2. 

Perm
ission Slips obtained

3. 
M

edical R
elease Form

s available in each
vehicle

4. 
A

m
ple supervision provided for all activities

5. 
K

now
ledgeable supervision for each activity

6. 
Protective equipm

ent used as required by
specific activities

7. 
Sports activities require w

arm
 up period


